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Desired file structures
This document outlines the file format requirements for importing data into Axiom Capital Tracking.

To date, Kaufman Hall has had 100% success in communicating with all of our clients’ systems. We vow
to never be the weak link in any communications issues. Because of this commitment, we have
developed our download procedures to work with multiple file formats. While wewould prefer files in a
certain format, we will work with whatever you can supply.

Delimited files
Delimited files are acceptable as long as text information is wrapped in quotations. Row 1may include
heading labels. We recommend using a Pipe (|) delimiter instead of a comma, if possible.

Excel files
Excel files are also acceptable. Row1must be blank or include heading labels.

Remember that these file specifications are those of an “ideal” file. We can work with file structures that
are significantly different than the ideal. However, if this is necessary, processing timemay be somewhat
slower and the time and effort expended in developing and configuring the interfacemay bemore
extensive.

NOTE: With the download file, please send tie-out reports for the periods included in the download
file. This will allow us to easily verify the accuracy of the download process. Please send related
financial statements for ALL download files sent.
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Requested information
To implement Axiom Capital Planning and Tracking in themost expeditious manner, as well as to
familiarize ourselves with your specific needs and processes, we request that you send us copies of the
following materials and information within two weeks of receipt of this packet. Details for each required
data source are provided in Table description data - standard tables.

IMPORTANT: A delay in receiving thesematerials may lead to a delay in the implementation of the
software.

Data File Extracts
l Download File(s) of Accounts Payable Capital Invoice Details (daily transaction detail)
l Download File(s) of General Ledger Capital Activity (monthly journal entries)
l Download File(s) of Purchase Order Capital Activity (daily transaction detail – ONLY if NOT

intending to use the Axiom Capital Tracking purchase request features)
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Data collection file layouts - data
feeds

The following section includes the layout descriptions for the database files.

� Accounts Payable

File Layout
l If import will be automated via Scheduler:

o File name should begin with “AP_KHALL” (same file name each time file is run/saved)
o File should be placed in folder accessible to the Scheduler. If system is in KH EPM Cloud,

then the Cloud Integration Servicemust be installed.

l If import will be run manually file name should be “AP_YYMMDD”. Example: AP_150301. (Each file
should have a unique file name)

Field Description Field Type Length

Project ID Number Project ID Text 50

GLAccount GL Account Number Numeric NA

GL Post Date Date invoice is posted to
the GL

MM/DD/YYYY 15

Invoice Number Invoice Number Text 50

Dollar Amount Dollar Amount Numeric NA

Invoice Date Invoice Date MM/DD/YYYY 15

Vendor Code Vendor Number Text 30

Vendor Name Vendor Name Text 250

Purchase Order
Number

PO Number Text 50

Item Description
(optional)

Item\Line Number
Description

Text 250

Check Number
(optional)

Check Number Text 30

Check Date (optional) Check Date
(MM/DD/YYYY)

MM/DD/YYYY 15
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Sample File Layout – Accounts Payable

� GL Capital Transaction Detail / Journal Entry Detail

File Layout
l If import will be automated via Scheduler:

o File name should begin with “JE_KHALL” (same file name each time file is run/saved)
o File should be placed in folder accessible to the Scheduler. If system is in KH EPM Cloud,

then the Cloud Integration Servicemust be installed.

l If import will be run manually file name should be “JE_YYMMDD”. Example: JE_150301. (Each file
should have a unique file name)

Field Description Field Type Length

Project ID Number Project ID Text 50

GLAccount GL Account Number Numeric NA

GL Post Date Date invoice is posted
to the GL

MM/DD/YYYY 15

Journal Entry Number Journal Entry Number Text 50

Dollar Amount Dollar Amount Numeric NA

Journal Entry Date Journal Entry Date MM/DD/YYYY 15

Journal Entry Line
Description (optional)

Journal Entry Line
Description

Text 250

Line Number
(optional)

Line Number Text 30
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Sample File Layout – GL Capital Transaction / Journal Entry Detail

� Purchase Order Number

File Layout
l If import will be automated via Scheduler:

o File name should begin with “PONumber_KHALL” (same file name each time file is
run/saved)

o File should be placed in folder accessible to the Scheduler. If system is in KH EPM Cloud,
then the Cloud Integration Servicemust be installed.

l If import will be run manually file name should be “PONumber_YYMMDD”. Example: PONumber_
150301. (Each file should have a unique file name)

NOTE: The Purchase Order Number Import to Capital Tracking is optional and only applicable
if using the Axiom Capital Tracking purchase request features.

Field Description Field Type Length

Project ID Number Project ID Text 50

Purchase Request ID Number Purchase Request ID Text 50

Purchase Order Number PO Number Text 50
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Sample File Layout – Accounts Payable

� Purchase Orders

File Layout
l If import will be automated via Scheduler:

o File name should begin with “PO_KHALL” (same file name each time file is run/saved)
o File should be placed in folder accessible to the Scheduler. If system is in KH EPM Cloud,

then the Cloud Integration Servicemust be installed.

Data Collection and File Layouts Axiom Capital Planning and Tracking │ 9



l If import will be run manually file name should be “PO_YYMMDD”. Example: PO_150301. (Each file
should have a unique file name)

NOTE: The Purchase Order Import to Capital Tracking is optional and only applicable if using
the Axiom Capital Tracking purchase request features.

Field Description Field Type Length

Project ID Number Project ID Text 50

GLAccount GL Account Number Numeric NA

Purchase Order
Number

PO Number Text 50

Dollar Amount Dollar Amount Numeric NA

Purchase Order Date PO Date MM/DD/YYYY 15

Vendor Code Vendor Number Text 30

Vendor Name Vendor Name Text 250

Purchase Request
Number (optional)

Purchase Request
Number

Text 50

PO Description PO Description Text 250

Sample File Layout – Purchase Orders
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Table description data - standard
tables

The following section includes the layout descriptions for the standard tables.

� Department Table
l Department Descriptions by Cost Center
l Department Manager/Director/VP Assignment

Field Description Field Type Length

Department Number Department Number Numeric NA

Department
Description

Department Description Text 100

Entity Entity Code Numeric NA

Cost Center Cost Center Number Numeric NA

DepartmentManger DepartmentManager Text 50

Department Director Department Director Text 50

Department Vice
President

Department Vice President Text 50

Owner DepartmentManager Login
Name

Text 50

Reviewer Department Director Login
Name

Text 50

Approver Department VP Login Name Text 50

Campus (optional) Campus Identifier Text 50

� Entity Table
l Entity/Company Code Assignment

Field Description Field Type Length

Entity Code Entity Code Numeric NA

Entity Description Entity Description Text 50
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� Account Table
l Capital Account Descriptions by Account Number

Field Description Field Type Length

GLAccount GL Account Number Numeric NA

GLAccount Description GL Account Description Text 30

� Capital Vendor Table
l Capital Vendor Descriptions by Vendor Code

Field Description Field Type Length

Vendor Code Vendor Number Text 30

Vendor Name Vendor Name Text 250

� Deliver To Locations Table
(optional and only applicable if using the Axiom Capital Tracking purchase request features)

l Deliver To locations by Location Code

Field Description Field Type Length

Deliver To Location
Code

Deliver To Location Code Text 30

Deliver To Location
Description

Deliver To Location Description Text 250

� Unit of Measure Table
(optional and only applicable if using the Axiom Capital Tracking purchase request features)

l Unit ofMeasure options by Unit ofMeasure Code

Field Description Field Type Length

Unit or Measure Code Unit or Measure Code Text 30

Unit or Measure
Description

Unit or Measure Description Text 250
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Import from Capital Tracking to
Source System

Purchase request data can be extracted from Capital Tracking to import into the client purchasing system
which will reduce duplicate data entry by purchasing staff. The extract of data from Capital Tracking can
be customized to meet the file specifications of the client purchasing system.

If you would like to utilize this feature, please provide a file layout definition and sample import file
format to your implementation consultant.
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